
CONSTRUCTION OF SINGLE FAMILY DWELLINGS 
CITY OF MILAN 

BUILDING/ZONING DEPARTMENT 
 

The following information shall be submitted to the Building/Zoning Department for 
review and approval of a “single family dwelling”: 
 
1. Structural plans – 3 copies of structural plans are needed: 1 will be retained 

for department files; 1 will be kept on site and 1 will be for builder/owner 
file records. 

 
2. Plot Plan and Grading Plan – The plot plan drawing in accordance with an 

accurate boundary line survey showing, to scale, the size and location of all 
the new construction and all existing structures on the site and distances 
from lot lines.  The plot plan shall also show the established street grades, 
proposed structures, existing structures, sidewalk and easement for final 
grades and elevations at each lot corner and at all other grade points.  The 
proposed finish earth grades of the house and the finish earth grades of 
houses on adjacent lots must be shown.  See Final Grade and Lot 
Stabilization Policies (attached) for details.  Before a certificate of 
occupancy is released, a grading certificate per the Final Grade Policy will be 
required from the grading engineer or land surveyor. 

 
3. Floodplains, Wetlands, Easements – These areas must be reflected on the 

plot plan and their distances from any structures on the lot or parcel.  The 
floodplain map is available in the Building/Zoning Department to “confirm 
floodway zone areas” in the City of Milan.  The Building/Zoning Department 
will indicate if there are possible wetlands on the property; however, the 
Department of Environmental Quality must be contacted for “wetland 
determinations”. 

 
4. Public Water & Sewer Tap Application – City of Milan, Department of 

Public Works  (734) 439-1780. 
 
5. Driveway Approach Permit – City of Milan, Department of Public Works  

(734) 439-1780. 
 
6. Public Sidewalk Permit – City of Milan, Department of Public Works  

(734) 439-1780 
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7. Proof of Ownership – tax bill, print out verification from Assessor’s Office, 
deed, land contract in addition to a statement from owner stating no 
objections to the erection of a residence on this land. 

 
8. New Split – Please make sure that this division is recorded with the 

Assessor’s Office and submit a copy of said recorded split to the 
Building/Zoning Department. 

 
9. Pre-manufactured/Modular Built Homes – A certificate of approval must be 

submitted from the State Construction Code or Department of HUD if the 
home is “pre-manufactured/modular” built. 
 

10. Required Conditions – See Section 4.40 for required conditions for all 
single-family dwellings (attached) 

 
 
The above requirements are subject to the review of the Building Official, Building 
Inspector, Mechanical & Plumbing Inspector, Electrical Inspector and Zoning 
Administrator. 
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1. Rafter size & spacing 
2. Roof Sheathing 
3. Roof Covering 
4. Felt size 
5. Roof pitch 
6. Drip edge 
7. Facia & Soffit board size 
8. Ridge Board Size 
9. Collar ties size & spacing 
10. Cross tie/Ceiling joist size 
11. Ceiling finish 
12. Ceiling height 
13. Insulation 
14. Exterior sheathing 
15. Corner braces 
16. Wall Studs 
17. Floor Covering 
18. Flooring 
19. Floor joists 
20. Crawl Space/basement height 
21. Crawl Space/basement construction 
22. Grade 
23. Footing depth 
24. Weep title 
25. Vapor barrier/floor depth 
26. Footing size 
27. Anchor bolts 
28. Base molding 
29. Damp proofing 
30. Sill Sear 
31. Sole plate 
32. Double top plate 
33. Roof vents 
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Window Schedule 
Location     Size 
  
  
  
  
  
  
  
  
  
 
 

INDICATE WINDOWS & USE IN FLOOR PLAN 
 
 
 
 
 
 
 
 
 

FLOOR PLAN 
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City of Milan 
LOT STABILIZATION POLICY 

 
OFFICIAL POLICY FOR ISSUANCE OF A CERTIFICATE OF OCCUPANCY FOR 

SINGEL FAMILY RESIDENTIAL UNITS AS IT RELATES TO SOIL EROSION 
CONTROL PURSUANT TO CHAPTER 17 ½ OF The City of Milan CODE OF 

ORDINANCES: 
  

 
* Permanent soil erosion control measures for all slopes, channels, ditches or any 

disturbed land areas shall be completed within fifteen (15) working days after 
final grading has been completed and approved. (Sec. 24-163(g)); 

 
* if permanent soil erosion control measures are not in place at time of C.O., a 

security deposit of $1,500 for all single-family units will be posted with the 
Building Department; 

 
* Soil erosion control measurers must be in place within the fifteen (15) calendar 

days or the deposit will be forfeited.  Extensions may be granted due to inclement 
weather only when prior approval is granted in writing by the Building /Zoning 
Official or his designee; 

 
* Security deposits will be promptly returned when the approved permanent soil 

erosion control measurers are in place; 
 
* Between November 15th and the lifting of local “frost laws”, or extended periods 

of inclement weather, a temporary C.O. may be issued after the appropriate 
security deposit is posted and temporary soil erosion control measurers are 
installed, inspected and approved by the Building department. 

 
 
This policy will take effect immediately for all new building permits.  Active/existing 
permits pulled prior to October 5, 2001 will be required to adhere to the requirements of 
the Cities Soil Erosion Control Ordinance. 
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FINAL GRADE POLICY 

 
Official policy will take effect immediately for all new building permits.  
Active or existing permits pulled prior to October 5, 2001 will be required to 
adhere to the strict requirements of the City’s Soil Erosion Control 
Ordinance. 
 
All lots upon completion of construction but before a Certificate of Occupancy is issued 
will be surveyed by a State of Michigan Registered Surveyor.  The final grade elevations 
must match the elevations set forth on the approved master-grading plan for the 
development.  A Certificate of Occupancy will not be issued if the lot is not graded 
properly. 
 
Specifications for plot plan and as-built grade certificates are contained within the 
Municipal Improvements Standards and Specifications of the City of Milan. 
 
An inspection will be scheduled at the time of Certificate of Occupancy application and 
Grade Certificate is issued. 
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S EC. 4.40.  REQUIRED CONDITIONS: 
 
All dwelling units shall be reviewed by the Building Official subject to the following conditions: 
 
4.40.1.  Dwelling units shall conform to all applicable City codes and ordinances.  Any such 

local requirements are not intended to abridge applicable State or Federal 
requirements with respect to the construction of the dwelling. 

 
4.40.2.  Dwelling units shall be permanently attached to a perimeter foundation.  In instances 

where the applicant elects to set the dwelling on piers or other acceptable foundations 
which are not at the perimeter of the dwelling, than a perimeter wall shall also be 
constructed.  Any such perimeter wall shall also be constructed of durable materials 
and shall also meet all local requirements with respect to materials, construction and 
necessary foundation is below the frost line.  Any such wall shall also provide an 
appearance which is compatible with the dwelling and other homes in the area. 

 
4.40.3.  Dwelling units shall be provided with exterior finish materials similar to the dwelling 

units on adjacent properties or in the surrounding residential neighborhood. 
 
4.40.4.  Dwelling units shall be provided with roof designs and roofing materials similar to 

the dwelling units on adjacent properties or in the surrounding residential 
neighborhood. 

 
4.40.5.  Dwelling units shall be provided with an exterior building wall configuration which 

represents an average width to depth or depth to width ratio which does not exceed 
three (3) to one (1), or is in reasonable conformity with the configuration of dwelling 
units on adjacent properties or in the surrounding residential neighborhood. 

 
4.40.6.  The dwelling shall contain storage capability in a basement located under the 

dwelling, in an attic area, in closet areas, or in a separate structure of standard 
construction similar to or of better quality than the principal dwelling, which storage 
area shall be equal to ten (10) percent of the square footage of the dwelling or one 
hundred (100) square feet, whichever shall be less. 

 
4.40.7.  All dwelling units shall be placed upon a basement or crawl space  foundation that 

complies with the adopted Building Code of the City of Milan or shall be anchored in 
a manner consistent with State and Federal regulations. 

 
4.40.8  The Building Official may request a review by the Planning Commission of any 

dwelling unit with respect to items 3,4 and 5 above.  The Building Official or 
Planning Commission shall not seek to discourage architectural variation, but shall 
seek to promote the reasonable compatibility of the character of dwelling units, 
thereby protecting the economic welfare and property value of surrounding 
residential uses and the City at large.  In reviewing any such proposed dwelling unit, 
the Building Official may require the applicant to furnish such plans, elevations and 
similar documentation as it deems necessary to permit a complete review and 
elevation of the proposal.  When comparing the proposed dwelling unit to similar 
types of dwelling areas, consideration shall be give to comparable types of homes 
within three hundred (300) feet.  If the area within three hundred (300) feet does not 
contain any such homes, then the nearest twenty (20) similar type dwellings shall be 
considered. 
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